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PART 1:

CREATE NEW RECORD / AMEND RECORD

Stepl:

User inputs URL https://ereg.ifms.go.ug/

< C A Notsecure | 41.202.233.98222test/menu.php oD

|
Ministry of Finance, Planning & Economic Develop

: #&“) : .
@x The Republic of Uganda IFMS E-registration
Apply Application Search <D Login (For MDA Officials) 7

+ Apply Q Application Search

For applicants who want to be Search status of submitted

set up on IFMS applications

H P Type here to search

Select Apply if

e You have never been setup on the IFMS as a supplier for purposes of payment

¢ You need to amend your account details

o Require to be set up under another Vote (Ministry, Agency, Local Government or Project)
for purposes of processing payments.

Select Application Search to track the status of your application
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X + © - 9 X

<« G A Notsecure | 41.202.23398:222/test/get_code add php a & D

@ Ministry of Finance, Planning & Economic Development
= 4 s L S s IFMS E-registration

pr—— T

; - 811AM
H P Type here to search =1} F / B 0@ X F g 3¢~ B ogn B

Step2:

Select Application Category as appropriate

Application Categories are;

% EMPLOYEES (GoU Employee, CONTRACT STAFF, GOU FORCES, GOU
PENSIONER)

SUPPLIERS (Local Vendor, Public Sector Companies)

Schools (GoU UPE SCHOOL, GoU USE SCHOOL & GoU EDUCATION CENTRES)
Community Groups (GOU COMMUNITY GROUPS)

Health Centers (GOU HEALTH CENTRES)

Town Councils (GOU TOWN COUNCIL)

Sub county (GOU SUB COUNTY)

Compensation (GOU COMPENSATIONYS)

Fund Account (GOU FUND ACCOUNT)
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| GetCode, Add new x 4+ o - x

< C A Notsecure | 41.202.23398222/test/get_code_add.php a x » D

) Ministry of Finance, Planning & Economic Development

- izl p s IFMS E-registration

B8Applicants~ &, Ministry/Agency/Local Government Staff~ @ User Manual

Select
JE— Application
-
oo et e Category

VENDOR EMAIL
PUBLIG SECTOR GOMPANIES

GOU COMPENSATIONS

GOU PENSIONER

GOU EDUCATION GENTRES

GOU HEALTH CENTRES "

GOU FORCES

GOU CREDIT LENDING INSTITUTION
CONTRACT STAFF

GOU FUND ACCOUNT

GOU GOMMUNITY GROUPS

GOU USE SCHOOL
GOU UPE SCHOOL
GOU SUB COUNTY

Generate verification code

Select Application Category *

e select

; . 813AM
H P Type here to search i - [ [ i 4 i = k = aCc AT L)

TIP:

v For any of the categories selected, a description is displayed below the category. Ensure
you select the correct category for the right setup to be done on IFMS.

v A category refers to the classification of the Tax Registration Number (TIN) used to
apply. It DOES NOT refer to the Institution you are applying to. E.g If an Individual TIN
for an employee working in a school and applying for set up, DO NOT select categories
for Schools. Select appropriate category for Employees.
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Stepa3:

Input your Tax Identification Number (TIN) and click the “Generate Verification Code” button

|- GetCode, Add new x  + o - x

< C A Notsecure | 41.202.233.98222/test/get_code _add.php a & » D

Ministry of Finance, Planning & Economic Development Provide
The Republic of Uganda

5

IFMS E-registration your TIN

ency/Local Government Staff~ @ User Manual

Generate verification code

Enter your TIN *

Select Application Category *

G0U EMPLOYEE ~ | 1000021393

How do you want to receive the Verification Code *
EMAIL
For setup of Employees on GoU Payroll ¢.g IPPS, HC

Click to
Generate

Verification
Code

H L Type here to search

A verification Code shall be sent to your registered email address

v TIP: The code is only valid for 24hrs from the time of clicking the submit button
v A verification Code shall be sent to your registered email address (appearing under your TIN
Profile)

Step4:

Log onto your registered email address (appearing under your TIN Profile) and check for the mail from
Ministry of Finance. It will bear the code you shall provide for the application.

e Input the Code and click on the login button

Depending on the application type (New or Amend), the appropriate screen shall be displayed.
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New Record

S oracle- PL/SQL ORA-0T422: exe X | 8, arie - Arie Jr & Lauren Luyendyk X |- Validate Code, Add new x  + o - x

<« C A Notsecure | 41.202.233.98:222/test/validate_code_add.php BB

Ministry of Finance, Planning & Economic Development
The Republic of Uganda IFMS E-registration

Apply

Application Search

For Testing purposes, the code is:

1256

Enter Code that has been sent to your Email/Mobile

CODE " | 1256

TIN® 1000021393
Emailld  lubdi1@yanoo.co.uk
Mobile Number 0774524801
Application Type  NEW

Application Category = GOU EMPLOYEE

H P Type here to search

TIP: If Your Tax Identification Number (TIN) is not attached to any record on IFMS, application type
will default to NEW
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Amend Record

< C A Notsecure | 41.202.233.98:222/test/validate_code._add.php a % » S

Ministry of Finance, Planning & Economic Development
The Republic of Uganda IFMS E-registration

For Testing purposes, the code is:

1319

Enter code sent
to your URA
Email Id  lubdi1@yahoo.co uk regiStered email

Ammendment Category *

Update of Supplier Name.
Update of account details
Update of Party typelcategory

Add Votelsite

Select
appropriate
Select the appropriate Amendment Category e,g Add Vote/Site, Update Bank Details, U Amendment
Name and Update Category Category

TIP: Your Tax Identification Number (TIN) will automatically be matched with your Record on
already created) and application category will default to AMMEND

Step5: Click “+Login” Button
5.1: Your supplier or Employee EFT Payment details Form shall be returned.

e Provide the Vote name, Site Name as appropriate
e Provide the National ID Number and Name on National ID (For EMPLOYEES)
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New Form

< C A Notsecure | 41.202.233.98:222/test/new._registration_add.php Q& D

s 2 . . ) vote name
Ministry of Finance, Planning & Economic Development

The Republic of Uganda IFMS E-registration

New Registration Details

Vote Name* | Offce of the Bresident x TING 1000021393

OFFICE OF THE PRESIDENT

Site Name Applicationtype  NEW

Registerediiegal  E.P.C. CHEMIGALS LTD. Telephone 0774524901 3
N Names On National BBOSA PAUL CHARLES

National Id *  CF123456739

Principle Business/Residential Address

District ~ KAMPALA
County  NAKAVYADIVISION - Parish Building Name N ames on
NTINDA VILLAGE 1
National ID

Town City Plot N

SubCounty EMEIGHETIEION e Street Name  NTINDA INDUSTRIAL AREA Village Name:

Bank Account Details

Bank Name *  Please select - Branch Name *  Please select v

Bank Account Number * Cumency * | UGX Ugandan Shillngs %

National

Submit Application | % Cancel Application

e Provide your bank details for which payment should be made

e Select the Bank Branch details

¢ Provide the account number and select the appropriate currency.

e For Categories GOU FUND ACCOUNT, GOU TOWN COUNCIL, GOU SUB COUNTY, GOU
UPE SCHOOL, GOU USE SCHOOL,GOU COMPENSATIONS, GOU HEALTH CENTRES
provide the Bank Account Name
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< C A Notsecure | 41.202.233.98:222ftest/new registration_add.php a % D

Ministry of Finance, Planning & Economic Development

IFMS E-registration

The Republic of Uganda

New Registration Details

Vote Name * | inistry of Public Senvice % TIN® 1000021333 Application  GOU EMPLOYEE v
Category *

Site Name*  MINISTRY OF PUBLIC SERVICE EMail _ lubdi1@yahoo.co.uk
Ploase seloct 5
Registerediiegal  BP.C CHE ABC Bank

name * ABC Capital Bank
Absa
Bank of Afiica
Bank of Baroda
Bank of India
Bank of Uganda
Barclays Bank
Cairo International Bank

Applicationtype  NEW/

BEOSAZA

Names On National

Principle Business /Resident]|

District  KAMPALA Plot No

County  NAKAWA( Cili Bank Building Name

Commercial Bank of Africa
Crane Bank
SubCounty | NAKAWA| ooy mank Village Name  NTINDAVILLAGE 1

Diamond Trust Bank
EcoBank
Exim Bank

Bank Account Details Fina Bank
Finance Trust Bank -

Bank Name * | Cenlenary Bank ~ Branch Name *  MAPEERA

Bank Account Number* 010456789123 Cumency * | UGX Ugandan Shillings X

% Cancel Application

« Submit Application

Amend Form

Ministry of Finance, Planning & Economic Development
The Republic of Uganda IFMS E-registration

</
e

~
AN

)

@8 Applicants ~

New Registration Details

Vote Name * | iinistry of Foreign Affairs TN 1003014675 Application ~ GOU EMPLOYEE v
Category *

Site Name *  MINISTRY OF FOREIGN AFFAIRS v EMail

Applicationtype  AMEND

Select Record to = LUBOWA DANIEL - Supplier Numbe v Telephone 772516639
Names On

Amend* “Ficase seiect National Id *
LUBOWA DANIEL - Supp... umber : 458397 National Id =

Registered/legal
name *

Principle Business/Residential Address

Plot No

District ~ WAKISO Town City
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| - eRegistration Application Form X -+ ABC Bank

« C A Notsecure | 41.202.233.98 ABC Capital Bank (]

For quick access, place your bookmarks here on the bookmarks bar. Impeort bookmarks now.., Absa

Bank of Africa

B3 Applicants - 254601 +

Bank of Baroda

New Registration Details

Bank of India
Vote Name * Minisiry Of Lands, Housing and Urban % TIN® 1015254501 Bank of Uganda
Davelopment
EMail | lubdil@yahoo.co.uk Barciays Bank
Site Name *  MOLHUD, ARSDP v Telephone  gRRTEEIN ro International Bark
Registered/legal BARMABAS WACHA Business 7524552 Centenary Bank
name * Registration
Number *

WACHA LOGISTICS Citi Bank

Business name *

Principle Business/Residential Address ‘Commercial Bank of Africa

District ~ LIRA v Town City Crane Bank
County  Fiease select v Parish DFCU Bank
SubCounty ~ Fiease siect v Strest Name Diamond Trust Bank

Eco Bank
Bank Account Details Exim Bank
Bank Account Name ©  BARNABAS WACHA Bank Name * | Fiease salect
Bank Account Number * 8008417528 Branch Name =  Flease salect v

Currency * | | UGH Ugandan Shillings %

T

< C A Notsecure | 41.202.233.98:222/test/new_registration_add.php a & D ;

Ministry of Finance, Planning & Economic Development

The Republic of Uganda IFMS E-registration

New Registration Det

Vote Name * | Ministry Of Lands, Housing and Urban TIN® 1015254601 Application ~ VENDOR v
Development Category *

EMail  Iubdi1@yahoo.couk .
Applicationtype  AMMEND

” . Telephone 728028007
Site Name MOLHUD, ARSDP v p| Supplier Number 62
Registered/legal BARNABAS WACHA Business 7394563 .
name * Registration WHTRate" | 6
Number *

Business name*  WACHA LOGISTICS ~

Principle Business/Residential Address
District  LIRA v Town City Plot No

County ~ Please select v Parish

SubCounty  Please select v Street Name ABUTOADLAKONYE B

Bank Account Details

Bank Name *

Centenary Bank

BARNABAS WACHA

Bank Account Name *

Bank Account Number * 6006417599 Branch Name ©  MAPEERA v

Currency * | UGX Ugandan Shilings %

« Submit Application | % Cancel Application
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TIP: 1. The Select Record to Amend displays records matched on IFMS and attached supplier number
for the TIN used, Select OTHER if intended record for Amend is not available in the drop down list.

2. If OTHER is selected provide the Registered Legal Name for categories Employee and Vendor.
Provide the Bank Account Name for the categories GOU FUND ACCOUNT, GOU TOWN COUNCIL,

GOU SUB COUNTY, GOU UPE SCHOOL, GOU USE SCHOOL, GOU COMPENSATIONS, GOU
HEALTH CENTRES

Ministry of Finance, Planning & Economic Development
The Republic of Uganda

IFMS E-registration

New Registration Details

Vote Name *  Flease select TIN* 1003014875 Application ~ GOU TOWN COUNCIL v
Category *
Site Name *  Please select v EMail lubdii@yahoo.co.uk
Applicationtype NEW
Select Record to | Other ~ Telephone 772516639 R
Amend * WHTRate 6

Registered/legal DANIEL LUBOWA
name *

Bank Account  DANIEL LUBOWA
Name *

Principle Business/Residential Address

Pictine  WAKISA T Pibr

5.2 Submit your application

< C A Notsecure | 41.202.233.98:222/test/new._registration_add.php

Ministry of Finance, Planning & Economic Development
The Republic of Uganda

IFMS E-registration

New Registration Details
Vote Name * | inistry of Public Service % TING 1000021393 Application  GOU EMPLOYEE v
Category ©
*  MINISTRY OF PUBLIC SERVICE v EMail  jubdi1@yaheo.co.uk
Site Name 2 Applicationtype  NEW
Registerediegal £ PC CHEMICALS LTD Telephone | 0774524901 §
i Names On National  BEOSA PAUL CHARLES

Lo
National Id *  CF123456789

Principle Business/Residential Address

District  KAMPALA ~ Town City

Plot No
County  NAKAWADIVISION v Parish Building Name:
SubCounty EMEIGHETIEION e Street Name  NTINDA INDUSTRIAL AREA Village Name  NTINDA VILLAGE 1

Bank Account Details

Bank Name * | Cenlenary Bank v Branch Name *  MAPEERA v Submit

Bank Account Number* 010455789123 cumency * | UGX Ugandan Shilings %

Subrmit Apg “wavon | % Cancel Application
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<« C A Notsecure | 41.202.233.98:222/test/new._registration_view.php?editid1=14173& QA D

A Ministry of Finance, Planning & Economic Development
The Republic of Uganda

IFMS E-registration

New Registration Details

Vote Name  Office af the President TIN 1000021383 Application No
20210610743
Site Name  OFFICE OF THE PRESIDENT EMail lubdi1@yahoo.co.vk
Registered/legal name B.P.C. CHEMICALS LTD. Supplier Number
Business name Telephone 774524901
Ammend Category Business Registration
Number
WHTRate

Applicationtype NEW
Application Category GOU EMPLOYEE

National ld CF 123456789
Expiry Date 6027/20213:15:18 PM

Names On National Id BEOSA PAUL CHARLES
Principle Business /Residential Address
District KAMPALA Town City Plot No
County NAKAVA DIVISION Parish Building Name

SubCounty NAKAWA DIVISION Street Name NTINDA INDUSTRIAL AREA Village Name NTINDA VILLAGE 1

Bank Account Details
Bank Name Centenary Bank Branch Name MAPEERA

Bank Account Number 010456758123 Currency UGX Ugandan Shillings

Logout of the Application

TIP: A confirmation email will be sent to your registered email including your Application Reference
Number for follow up with the Vote
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PART 2:

TRACK YOUR STATUS:

e On the Home page, click under the Employee/Supplier Menu and select Application status.

|- Menu x  + (-] - X

< C A Notsecure | 41.202.233.98:222ftest/menu.php oD

|
Ministry of Finance, Planning & Economic Development

4 -
@» The Republic of Uganda IFMS E-registration Select
sty Applcaton seorcr (SRR application

+ Apply

For applicants who want to be setup on
IFMS

Q Application Search search

Searen sialus of submitied applications

41,202.233.98:222 test/application_search_listphp

P Type here to search

| Application Search x  + [-]

< C A Notsecure | 41.202.233.98:222ftest/application_search_list.php oD

Ministry of Finance, Planning & Economic Development
The Republic of Uganda

IFMS E-registration Provide the
TIN or
Application
No

& / Application Search+

Application No

Search

H P Type here to search
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e Provide your TIN or Application No (Application Reference Number) and click on search

| Application Search x  + o - x

< C A Notsecure | 41.202.233.98:222/test/application_search_list.php?q=(application_no~equals~202104866) D

) Ministry of Finance, Planning & Economic Development
The Republic of Uganda

- IFMS E-registration
ol R O

Application No TIN
202104865
Showal
Displaying 1-10f1 10 ~ S+
Applicationtype Application Category TIN Site Name Vote Name Current Status Application No LastAction Date  Current Remarks
Q  NEw Local Vendor 1000224182 MINISTRY OF FINANCE, PLANNING AND ECONOMIC DEVELOPMENT Ministry Of Finance, Planning and Economic Development  Submitted 202104865 412172021 42823 PM

H L Type here to search

Application
status

e Your application should indicate status applicable. The available status may include an
following;

Submitted

Verified

Approved

Rejected

Pending Upload (application is at Treasury pending upload)

Uploaded (Application is uploaded onto IFMS)

O O 0O O O O

TIP: Click on the displayed record to view ALL details on the application
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